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INSTRUCTIONS See Pubhcatlon No. 76—8M-=1 for instructions on completing this form Forward signed original to
Department of Archives and History, Records Management Division, 330 Capitol Avenue, Atlanta, Georgia, 30334,
Attention: Scheduling SectiOn

e — o o A r——— = -

4

FOR AGENCY USE | 1. Agency Address _ FOR RECORDS MANAGEMENT USE |
Application Date Georgia Department of Agriculture A“ma"”N”m“'

6-12-79 Plant Industry Division- :3 3 8 q g
Application Number Pesticide Unit Date Received Dets Completad

198 19 Martin Luther King Jr., Dr. S.¥.} & |+ :

— At;ﬁ:ta;' GQ‘-‘ _%}%., == i s wmens s R e
2. Person to Contact Working Title Telephone Numbar
J. R. Conley _ Director-Pesticide Division _ 656=2958 |

3 Action Requested
a. O Estannsn Retention Schedule; record will continue to accumulate.
b. [ Gispose of present accumulation; no further accumulation anticipated.

| ¢. B Amend Appiication No. _ 13=2384 Check One: T Change; X Supercede: T Void_ :'ay 25, 1973
4. Dates of Series 5 Records Series Title (followed by title used in office; if different)
Earliest Latest
1378 | To Date Commercial Pesticide Applicator License File ]
6. Division and Office Function What is the function of the Dwmon angd the Office in wh|ch this record series is created7 7]

The Plant Industry is responsible for supervising and regulating various
fields of the plant industry in Georgia. It seeks to control and eradi-~ |
cate diseases and insects in the plant industry.

The Pesticide Division, an operational unit of the Plant Industry Di-
vision, is responsible for enforcement of the Georgia Pesticide Control
Act, the Georgia Pesticide Use and Application Act and the Georgia Treat-
ed Timber Act.

—
7. Record Series Description This file contains the fotlowing documents {include form numbers and titles, if any):
Attach samples of the file,

Documents relating to: s o . . - .-
Certification of aprlicators under the Federal Insecticide,

Fungicide and Rocenticide Act and licensing under the
Georgia Pesticide U neg i i
included are: Georg esticide Use and Anplication Act.
PEST 092-007, Original application for certification and
license, which includes answer sheets for tests in all
licensed categories. Renewal letters for current
license period.

File is arranged: . .
e s arrang Alphabetic, by last name of apnlicator.

8. Monthly Reference Rate =% - How often are records referred to wmch:%‘re: T N
One to six months oid _._1—_ Seven to twelve months old —GT_.._ Thirteen to twenty-four monthsold
twenty-five months and older — 7 '

3, EnnuafRaw_oauumuiation of Rerords . T - 7
Letter-size drawers 1/2 . ; Legalsizedrawers . Shelves v —.; Other (specify)

{8 lateral file drawers-42"_ mdmﬁmﬁmr;gazmﬁlﬂm,m
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Lno |10, mmimnaire {Place an “X’" in the proper m?umn}

[ YES

X .

. a. ls this the official copy of the smes? e
If not, whaere is it? R — e ——

-
-

b, Does the series contain confidential mformanon requiring security handling? If yes, cite law or regulation.

X
% |_c. s this 2 vital record? o _
v | d. Does this series have h|stor|cal or lang term research vaiue?

. gocuments be schedyled separately?

e. When one or two documents in the file make it necessary to kt;ep the entlre me fora fong period, could thesa

___lmX_.A_hﬂEJﬁMEmmmﬂmﬂmWdJﬁEiﬁJﬁﬁ&JMﬂuMﬂlJfﬂ&dﬁﬂijM;

g. Is the information contained in this series ever analyzed and/or recorded in a summarized report?
X If ves, attach copv. — —_— .

h. Is there a duplication of this series in your office, or in another office or agency?

X ___If ves, where? SR I N
X | i, 1s this series for 2 major sortion of it] reaularly microfiimed? ) ]
X __1_i. Doesthe record series result in acomouter printout? -
11. Retention Requirements The follawing reguires the series 1o be kept:
a. State Law — -1 o __vears, d. Audit period vears.,
b. Statute of limitation —_— e __Y®aTS, e. Administrative need years.
c. Federal law : _ years, §. Faderal retent.cn instructions _ years.
Attach copy or excerpt of laws or regulations, Explzain administrative need.
Regulations to Georgia Pesticide Use and Application Act.
Section 40-21-4
12. Aporoved D:sposltlor{ Instructions This agency recommends that the file series be cut off at the end of each:
[¥ Calendar Year; O Fiscal year; Z Other ____ __ ___ then,
w Hold in the current files area -.__month(s) 1 e year{s); then
T3 Transfer to local holding area, hold _— ___ __ year(s); then
. Transfer to State Records Center; hold - ee—._year(s}; then

T3¢ Destroy.
o] Transfer to State Archives for permanent retention.
C QOther (Specify}

File is updated annually for those appnlicators who renew their license
from previous year. Folders for those who do not renew are transferred
to discontinued section and retained in current files area for 1 year.

Thesa instructions apply to al! prior and future accurmulations of the series.
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Signature] Date Records Mana iment Officer (Signature/
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L. = * .. STATE . . OFFICE OF $SCRITAMT OF ATATE PAGE
" oF APQ]LCGIIOH- for i DEPANTNENY 07 ANCEHIVES s AISTORY )
GEORG A RECORDS DISPOSITION STANDARD NECONDE MANACINTAT DIVISLOD )

iBSTRUTTORS - Ses separate imatructicme for completiom -f

l Aprifcatice Tate
.

March 29, 1973

2 . Agerzy Applicstlon Re.

FOR BETNRDS MANKGEMERT DIVISION USE

froat and reverss of this form. Sigm original and twc copire Date Received App:.lcation ¥o. Iate Compierterd

nd forvard to Tapartment of archives -alid-li.torg', Aztention m
106 ) Rez2ordy Mamzze=ent nfficer. 1 n ‘ m 73 ’3 g# m ! 5
3 _uc:u"'r, Tiviai-a, Bubdiviatros & Adwinistering “"ffice Adédrems Pera-n tg Cuctart i
Georgia Department of Agriculture L ] . ] ; :
Plant Industry Division - Pesticide: - Unit =7 . : 3 Ronald Conley LNV
19 Hunter Street, S.W. _— REET v/ T
-Atlanta, Georgia 30334 . I éiﬁ?ﬁ?g?’,i 656— 1639
7.ACTION REQUESiED ' C '
ESTABLISH DISPOSITION STANDARD; [[] DISPOSE OF PRESENT ACCUMULATION:
RECORD WILL CONTINUE TCO ACCUMULATE. NO FURTHER ACCUMULATION ANTICIPATED.

B Earliest & Latest  |9.Exact Series Title
Dates of Series

sr~Jan. 73 to Date
0.

PESTICIDE OPERATOR'S LICENSE FILES

L

What is the function of the office in which this record series is created?

The Plant In dustry Division is responsible for supervising and regulating the Plant
Industry in Georgia. It seeks to control and eradicate certain diseases and insects
within the Plant Industry. The Division promulgates and administers the rules and
regulations pertaining to lass passed by the General Assembly designed to regqulate
the fertilizer, feed, seed, pesticide, grain, nursery, apiary, and other plant industries
doing business within Georgia.

11. This file contains the followlng documents (include form numbers and titles, if any,

and file arra.ngement) ( naally) -
annu MJ’ D - i

Documents relatlng to appllcatlon for 1lcen51gg/to apply pest1c1de;”o establlsh quallflcatlon
for certification under the Georgia Pesticide Use and Application Act. ’
Included are: <. = Copy of Form No. AGl4062013 (Application for Georgia Pesticide
- Operator's License) provides identity of the operator and firm, type of llcensé
reguested and methods to be used.
Copy of Form No. AG14060089 (Pesticide Operator's License)
Related Correspondence.

Files is arranged alphabetically by Individual:

) . ATTACH SAMPLES OF THE FILE i
12 - EQUTPHMENT NCCHUPIRL Wo. of [ravers Tua Pr. 2f Rergria ] lo. of Dravers €u. Ft. or Rezoriy

’ '_; Tetter-mlze Filie hr.verl- ’ . E B . :, s METUAL RATE OF ACTLMULATLOM ) i o V .
_ 2 3 - o 5% *astimated-new file

[

:L!‘l}-l’!! File Liruwern ~ - . ’ : Fiocor Space ocr‘ip]gd {square le-ti:,' In Orficele) In Stersae Aresfs)
Tois Lant Pre-edingfal: Prigr
r Yex-"n Year's Fe4T "8 Tesra'

. s AYERATE DATLY REFEREVTEC 1 25 * 1 1 L

s cannot be determined :
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QUESTIONNAIRE Place a8 “t” 1n the proper column. If anever 1o "YES,™ "ﬂ'l'e.i:_i el‘piilu , . = o Y‘Es - NO =
13. Is this the Record Copy of the serles" o o - h‘ rX] |
1Lk. Is there a duplication of this series in another office or agency"“ S i_.—h__ﬂtiX] [ ]

&5 ﬁOIJ.g;mal to applicator and copy to pesticide agent. T
f5 Ts the informatio¥ Bntdlked in this series ever summanzed or published? [ 1 [x]
Attach copy of summary or publication. '
16. Does the serles contain classified information requlrlng security handllng‘? [T [x]
17. Does the series initiate, amend or terminate agency policies and procedures? ['1 [x]
18, Could the function be performed if the files were lost or destroyed? ' [x] [1
19. Is the series (or major portion of it) regularly microfilmed? If yes, vhy? [ 1 K1}
20. Does the record series provide data as input to an EDP file? : - 1 k]
21. Does the record series contain documentation produced as EDP 'printout?_ _ {1 K1

22. Has the Federal Government issued instructions governlng the retention/dispo- .[ ] K]
sition of these files? ‘

23. Will there be a need for these records 10 15 years from now‘? If yes, what? : W[ 7] P( ]

2k, REQUIRE?‘ENTS "The following’réﬁui res thé files tb bé kept = - 2 years:

a.[]STATE b.[]STATUTE OF «c.[]AUDIT d.[]FEDERAL  e.[X]ADMINISTRATIVE f.][ JHISTORICAL
LAaW LIMITATION PERIOD LAW DECISION VALUE
(Cite La Stofute, or other reascm for the retention requirement)
Georgia Pesticide BppYiceiofiv Act took effect 1 Jan 73 hence there are no experience to
substaniate the propose rétention requirements.

25. AGENCY RECOMMENDATIONS. This agency recommends that the file series be out off at the end
of each -EdCALENDAR YEAR —[]FISCAL YEAR -[]O‘I‘HER - ,then:

[ «] Hold in the current f11es area month(s)/ 2 syear(s):
ﬁ Transfer to [ 1 State I(ecords Center [ i Loca.l Holdmg Area, hold ____year(s)
-:{ ] Destroy. -
{ ] Transfer to St.ate Archlves for pemanent retention.
[ ] Destroy immediately after- cut-off. o
- [ ] other: (Specify) L B S

{Indicate briefly rationale for recommendations above/or write additional remarks):

i ( Signature} Date

s g 2(,_7 ){  OTHER REQUIRED SIGNATURES DATE
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i 2dl \DNVA. \N\ \\\,\\M €-_m~’)3:

) f?‘“‘ﬁ(?iﬁéi’éiid Craprdl Yey. 57-73

A AT L o040 {27

STATE RECORDS |
I_ COMMITTEE D)




